e O
* = 8 ..“' Yy

o #
e

_ tfc’f/ YTBeﬁh{nam
AvpekTop = 7 Mycaes U.X.
104.09.2016"___r.»
MNONOXEHWE T
00 0O6paboTke NnepcoHanbHbIX AaHHbIX
Obwue nonoxeHus

1.1. HacTosawee lNonoxeHne no o6paboTke nepcoHanbHbIX
AaHHbIX (fanee — [MonoXeHne) MyHuUMnanbHoro
obuweobpasoBatenbHoro yuypexaeHunsa «Kanamxyxckas COLL»
paspaboTaHo B cooTBeTcTBUM ¢ KOHCTUTYLUMen Poccuinckoi
®epepaunun, PepepanbHbiM 3akoHOM «O nepcoHarnbHbIX
AaHHbIX» oT 27.07.2006 N2 152, nocTtaHoBNeHuem
MNMpaButenbctea Poccuiickon Pegepaunm ot 17.11.2007 Ne 781
«OB6 yTBepxaeHuun NonoxeHns 06 obecnedyeHnmn 6esonacHoOCTH
NepcoHarnbHbIX JaHHbIX MpU nx o6paboTke B MHOPMAaLMOHHbIX
cucTemax nepcoHanbHbIX AaHHbIX», TPYAOBbIM KOAEKCOM
Poccuickon cbegepauymn, MHbIMU HOPMATUBHBLIMU NMPaBOBLIMY
aKkTamu, geucTByroWMMK Ha Tepputopumn Poccuimckon
depnepaumnmn.
1.2. Uenb paspaboTtku NonoxeHns — onpeaeneHne nopsaka
0BbpaboTkn nepcoHanbHbIX AaHHbIX paboTHMKoB MKOY
«Kanapgxyxckas COLLU» (aanee MKOY) n uHbIX cybbekTos
NepcoHanbHbIX AaHHbIX, NePCOHaNbHble faHHbLIE KOTOPbIX
nognexat obpaboTke, Ha OCHOBaHMM NOMHOMO4YNIA onepaTopa;
obecneyeHne 3awnTbl Npas 1 cBo6OA YenoBeKa U rpa)kaaHuHa,
B T. 4. paboTHuka MKQOY, npu o6paboTke ero nepcoHanbHbIX
AaHHbIX, B TOM YUcre 3aluTbl NpaB Ha HEMPUKOCHOBEHHOCTb
YaCTHOW XXU3HU, NUYHYIO N CEMENHYIO TallHy, a TaKxe




- 00paldoTKa MepCcoOHANILHbBIX JAHHBIX - COOP,
CHCTEMATH3aLMS, HAKOIIIEHHE, XpaHEHUE, YTOYHEHNUE
(oOHOBNIEHNUE, H3MEHEHHUE), UCTIONB30BAHNE,
pacmpocTpaHeHue (B TOM YHCIIE Iepegaya),
obe3nryrBanue, GIOKUPOBAHKE, YHUUTOKEHIE

[ICPCOHATIBHBIX NaHHBIX padoTHHKOB MKOVY ¢ VUOIT;

- KOHQUAEHIHATBLHOCTD NEPCOHATBHBIX JAHHBIX -
o0s13aTenpHOE IS COOIIIONEHNS HA3HAYEHHOTO
OTBETCTBEHHOTO JIMIA, IIOTYYHBIIETO JOCTYII K
NCPCOHAJIBHBIM IaHHBIM PaOOTHUKOB, TPEOOBAHUE HE
AOIIyCKaTh WX paclpOCTpaHeHus Oe3 corjacus
paOOTHYMKA MM HHOTO 3aKOHHOTO OCHOBAHMS;

- PacnpocTpaHeHue NePCOHANbHbIX JAHHBIX -
ACHCTBHUS, HATIPABIEHHbIC Ha [Iepeady NepCOHATbHbIX
NAHHBIX PAOOTHHUKOB ONIPENETCHHOMY KPYTY JIUIL
(epenaya nepcoHaIbHBIX JaHHBIX) WA Ha
O3HaKOMJICHHE C NI€PCOHAILHBIMY JTaHHBIMHU
HEOTPaHWYEHHOI'0 KPyTa JIMI, B TOM YHUCJIE
00HAPOZOBAHKE NIEPCOHANBHEIX TaHHBIX PAGOTHUKOB B
CPCIACTBAX MACCOBOM HHMDOPMALIUHU, PA3MELIEHUE B
HH()OPMAIMOHHO-TEIEKOMMYHUKAIIHMOHHBIX CeTSIX HIIH
IIPEIOCTABICHHUE NOCTYIIA K MTEPCOHAIBLHBIM JaHHBIM
PabOTHUKOB KaKUM-IHO0 HHBIM CIIOCOBOM;

- HCII0JIb30BAHHE NEPCOHAIbHBIX JAHHBIX - JICHCTBUS
(OIlepalliH) C ePCOHAILHEIME JaHHBIMH, COBEplIaeMble
ROIKHOCTHEIM oM MKOYVY B niersix mpunstus
PELICHUH WU COBEPIICHMUS UHBIX AEHCTBHIA,
MOPOXKIAIOUINX IOPUIAYECKHE TOCIECTBHS B
OTHOLIEHHX PAaOOTHUKOB 00 UHBIM 06pazomM
3aTParnBarOIMX UX 1IpaBa U CBOOOBI WITH [IPaBa U
CBOOOBI APYTUX JIHLI
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CACAYIOIUHE QaHKCTHBIE U OHMorpadudecKue JaHHbIe
paboTHHKA:
- 00mue cBenenus (D.1.0. pabOTHHKa, faTa POKIeHNs,

MECTO POXICHHA, TPAXKIAHCTBO, 0Opa3oBaHue, .
npodeccust, crak paboTel, COCTOSHUE B Opake,
MaCIIOPTHEIE JaHHEIE);

- CBSZICHUS1 O BOMHCKOM YYeTe;

- aHHEBIE O IIpHEeMe Ha pabory;

B nanbmeiimem B auunyio KapTOYKY BHOCSITCS:

- CBEIICHUS O NIEPEBOJAX Ha APYryio paboTy;

- CBEACHHS 00 aTTecTalluy;

- CBEJICHUA O IIOBBINICHNH KBATH(DUKALIUH;

- CBE/ICHUS O MMPO(ECCHOHATIBHOMN IEPENOIOTORKE;
- CBC/ICHMS O Harpajax (MOOMIPEHUAX ), TOYESTHBIX
3BAHUSIX;

- CBEACHHS 00 OTIyCKax;

- CBEIICHNUS O COLMAIBHBIX TAPAHTHSX

- CBEICHUSI O MECTE JKUTEIHCTBA U KOHTAKTHELX
TeaeoHax.

2.3.3. B MKOY coszxarwres u XPaHATCs CHEAYIOLKE
FPYIIIBI JOKYMEHTOB, COAEPKALLME TaHHbIE O
PabOTHHKAX B €AMHUYHOM WM CBOIHOM BHJIC:
2.3.3.1. JlokyMeHTHL, COZICpIKalIe IEPCOHAIBHEBIC
MaHHbIe PA0OTHUKOB (KOMILIEKCEI JOKYMEHTOB,

- CONPOBOKIAOIIKE IPOLECC O(YOPMICHHUS TPYLOBBIX
OTHOWIECHMH TIpU IpHeMe Ha pabory, IIEPEBO/IE,
YBOJIIBHCHHH; KOMILIEKC MAaTEPUAIIOB 10 AHKETUPOBAHUI)
TCCTUPOBAHMIO; MPOBEACHUIO COOECEIOBAHUL C
KaHAUZATOM Ha NOJDKHOCTE; IOJUIMHHUKY U KOIIUU
[TPUKA30B I10 JIMYHOMY COCTaBY; IMYHEIC [e/Ia U

TPYIOBBIC KHIDKKH PaOOTHUKOB; [ena, CoAepsKaliie
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AGHHBIX U IIOCICCTBUAX OTKa3a pabOTHUKA 1aTh
MHCHbMCHHOE COITIaCHe Ha HX IOIyYeHHeE.

3.1.2. PaGoTonaresns He umeer NpaBa I10JIy4aTh U
00pabaTeIBaTh EPCOHATBHEIE JAHHbIE padotHuka MKOVY
O €ro pacoBOM, HALIMOHAIEHOM [IPUHAIJIEKHOCTH,
TOIUTHYCCKUX B3IIAAAX, PEIUTHO3HBIX WK
bu10cohCKUX yOEKICHIAX, COCTOSHUM 3/10pPOBBS,
WHTUMHOMU Xu3HH. B ciyvasx, HermocpeacTeHHo
CBA3AHHBIX C BOIIPOCAMH TPYAOBBIX OTHOIICHHIA, B
COOTBETCTBMH CO CT. 24 KoHcruryuun Poccuiickoi
Denepannu paGoTonarens Brpase IIOJIy4aTh U
00pabaThIBaTh NaHHbIE O YaCTHON JKU3HMU paboTHHKA
TOJIBKO C €r0 MUCEMEHHOIO COrJIACHS.

O0paboTka yKasaHHBIX EPCOHATBHBIX TAHHBIX
PabOTHUKOB paboTOMATENEM BO3MOYKHA TOIBKO C HX
cornacus oo 6e3 ux Coryiachs B CIIeIyOUX CIIyvasx:

- ICPCOHAIbHBIC NaHHBIE SIBJISIOTCS O0LIEN0CTYTHBIMU;

- ICPCOHAIBHBIC TAaHHBIE OTHOCITCS K COCTOSHUIO
3M0POBES pabOTHHKA U HX 00paboTKa HEOGXOIUMA TS
3AIUTEI €r0 KU3HH, 300POBbS WX UHBIX JKU3HEHHO
BAXHBIX HHTEPECOB JIMOO0 KU3HHU, 340POBbS MM HHbIX
KU3HCHHO Ba)XHBIX HHTEPECOB IPYTUX JIHUI U MOy YEHHUE
cornacust pabOTHUKA HEBO3MOIKHO),

- 10 TP€OOBAHUIO ITOJIHOMOYHEIX IrOCy1apCTBEHHBIX

OPTaHOB B CITy4asx, IPeIyCMOTPEHHEBIX PenepabHEIM
3aKOHOM.

3.1.3. PaGoromarens Brpase 00pabaTeIBaThH

IICPCOHAJIBHEIC TAHHEBIC pa60THHKOB TOJIBKO C UX
IIMCbMCHHOI'O COTJ1acus.



3) 0bpaboTKa HePCOHATBHBIX JAHHBIX OCYIECTBIAETCS
JULL CTATHCTHYECKUX UJIH MHBIX HAYYHBIX LEJIEH NTpH
YCIIOBUH 0053aTEJIEHOTO 003 IMUMBAHNUS TI€PCOHAIBHEIX
JAHHBIX; .

4) 06paboTKa EPCOHATBHBIX JAHHBIX HEOOXOMiMa IS
3aLIUTHI )KU3HH, 3J0POBbsI WK UHBIX KU3HEHHO BAYKHBIX
MHTEPECOB PA0OTHUKA, ECITH IOTYUYEHUE €0 COTIACHS
HEBO3MOKHO.

3.2. llopsinok 06paboTKy, Iepeaun U XpaHeHus
IE€PCOHATBHBIX JaHHBIX. |
3.2.1. PaGotaux MKOY npenocrasiseT 1UpeKTOpy
MKOY' noctosepasie cenenus o cebe. Cekperaps |
MKOY nposepsieT 10CTOBEpHOCTE CBEIEHNUH, CBEPsis
JAAHHBIE, IMPEIOCTABICHHBIE PA0OOTHUKOM, C UMEOILIUMUCS
y pabOTHHKA JOKYMEHTaMH.

3.2.2. B cootBercTBHM €O CT. 86, 1. 14 TK P® B nesax
obecreyeHus npas U cBOGO YeI0BEKA U IPAKIAHUHA
rerepaibHbIn aupekTop MKOVY u ero npencragurenu
rpy 00pabOTKe IePCOHAIBHBIX JaHHBIX PabOTHHKA
JIOJDKHBI COOIIOATh CAEIyIOIIue 00Iue TpeGOBAHMS:

3.2.2.1. O6paboTKa MepcoHaTbHBIX JaHHBIX MOKET
OCYIIECTBIIITHCS UCKIIOUUTENIHHO B LIEJIIX 00€CIICYeHU s
COOMIOICHHSI 3aKOHOB H HHBIX HODMATHBHBIX [PABOBLIX
aKTOB, CONEHCTBUs pabOTHUKAM B TPY/I0yCTPOICTRE,
00yUYCHNU U TIPOABIIKEHUH T10 ciryx0e, odecrieueHus
JIMYHOH 0€30TacHOCTH PabOTHUKOB, KOHTPOJIS
KOJIM4YECTBA U Ka4eCTBA BBINOJIHIEMOM paGoThl U
00eCeYeHns: COXPaHHOCTH MMYIIECTBA.

3.2.2.2. llpu onpefernennn 06beMa U COACPIKAHYS,
00pabaTEIBAEMBIX IICPCOHAIBHBIX JaHHBIX PaboTomarens
AOJDKEH PYKOBOACTBOBATECA KoHCcTUTYIHENH Poccuiickoit



OO0paloTKa IepCOHANbHBIX JaHHBIX PA0OOTHUKOB B LEJIX
IPOABIDKEHUS TOBAPOB, PadOT, yCIYT Ha PHIHKE IIyTEM
OCYILECTBJICHUS IIPSAMBIX KOHTAKTOB C ITIOTE€HIUAILHBIM
OTPeOUTENIEM C TIOMOLIBIO CPEACTB CBI3H IOITYyCKAETCA
TOJIBKO C €T0 IIPEABAPUTEILHOTO COTJIACHS.

4.1.3. IlpenynpeauTs juLl, I10JYy4YUBILINX [IEPCOHAIBHBIC
NaHHble pabOTHUKA, O TOM, UYTO TU JaHHBIE MOTYT OBIThH
UCIIOIb30BAaHBbI JIUINE B LEIAX, JJI1 KOTOPBIX OHU
cOOOIIEHb], U TPeOOBATh OT ITUX JIUL[ IIOATBEPIKIAECHUS
TOT'0, YTO 3TO IpaBmiIo co0Ir0AeHO. JInna, noryynsmue
IepCOHAIBHBIE JaHHBIE pa0OTHUKA, 00sA3aHbI COOIIOAATE
PEKUM CEKPETHOCTU (KOHPHUICHUINATBHOCTH). JlaHHOE
[Tono)xeHKEe HE pacIpOCTpaHAeTCst Ha O0OMEH
IePCOHAIBHBIMHU JaHHBIMU PA0OTHUKOB B IOPAAKE,
yCTaHOBJICHHOM (pelepalbHbIMU 3aKOHAMHU.

4.1.4. OcymiecTBIATh NEpeaady epCOHAIbHBIX JaHHbIX
pa®oTHHKOB B npeaenax MKOYVY B cooTBeTcTBUH C
HacTosamuM [lonoxxenueM.

4.1.5. Pa3zpemath [OCTYyIl K IEPCOHAIBHBIM JaHHBIM
pabOTHUKOB TOJIBKO CIIELUAIBHO YIIOJHOMOYEHHBIM
JIULAM, IIPU 3TOM YKa3aHHBIE JINIA JOJDKHEL MMETE IIPABo
MOJy4aTh TOJIBKO T€ [I€PCOHAIbHBIE JaHHbIE paOOTHHKA,
KOTOPBIE HEOOXOIUMBI I BBIIIOJIHEHUSI KOHKPETHOH
QyHKIHU.

4.1.6. He 3ampammBaTe HHPOPMALIMIO O COCTOSAHUU
30pPOBbsI pa0OTHHUKA, 38 UCKIIOUEHUEM TEX CBEJIEHU,
KOTOPBIC OTHOCSTCSI K BOIIPOCY O BO3MOXKHOCTH
BBIIIOJIHEHUS] PAOOTHUKOM TPYAOBON (YHKIIHH.

4.1.7. IlepenaBats nepcoHaIbHBIE JaHHBIE PaOOTHUKA
NPEICTABUTENIAM PAOOTHUKOB B MOPSAJKE, YCTAHOBICHHOM
TpynoseiM koaekcoM Poccutickoit denepanuu, u



OTPaHUYUBATE 3Ty MH()OPMAIHIO TOTLKO TEeMHU
IICPCOHATIBHBIMU TaHHBIM paboTHHKa, KOTOpEBIE
HEOOXOAMMEI 115 BBIIIOJIHEHNS YKa3aHHBMy
IIPEACTaBUTEILIMY 1x QYHKIuUWY,

4.2. XpaHenue u HCIIOIb30BaHNE LIEPCOHATE X JaHHLD
PabOTHHKOB:

4.2.1. Ilepconansgrre AAHHbIE pabOTHHUKOR
00pabateIBaroTCy K XpaHares 8 MKOV.,

4.2.2. TTepconanpupe HAaHHbBIC pabOTHHKOR MOTYT OBITE
HOJTyH9€HEBI, IpoXoauTH AalIbHEHIITY 10 00paboTtky u
lICpenasarsca Ha Xpanenye kax Ha OyMarkHBIX
HOCHUTEIIAX, Tak 1 B JJICKTPOHHOM Bu €.

4.3. Ilpu HOJIyYCHHH NepcoHapHEx JaHHBIX HE OT
paboTHuKa (3a HCKIIIOYCHUEM Cly4aes, ecy
HICPCOHANIBHEIE NaHHEBIE OBy IpeI0CTaBIeHE]
paboronarenio ua OCHOBaHUH denepansHoro 3akony HITH

\]

TakuX [ICPCOHANBHBIX TaHKEIX 00513aH MpenocTasuTs
paboTHuKy CICAYOUWY0 uHbopMaImio:

- HAUMEHOBaHue (bamumus, pmg, OTHECTBO) u ampec
OII€paTopa Wiu ero IpeacCTaBuTE S, |

- Ie1b 00paboTky IICPCOHANIBHEIX JAHHEIX 1 ee IIPaBOBOe
OCHOBaHHUe;

JTaHHBIX;

" YCTaHOBHeHHI)IC HacTOsgImm (DeﬂepaﬂmeM 3aKOHOM
ITIpaBa CY6B€KTEI HIEPCOHANIBHEIX JAaHHEBIX,



HOPALKS HENPABOMEPHEIE HEHCTRUS 1Ti Oe3neticTBus
Paboronarens mpu oOpaboTke u 3amure ero
[ICPCOHAIBHEIX TaHHBIX.

3.3. Koruposarts u nenate Bemmcku [IEPCOHATLHBIX
AaHHBIX paOOTHHKA pa3pemiaercs UCKITIOYUTEIILHO B
CIyK€OHBIX EIAX ¢ MUCEMEHHOro paspeurenus
aupexropa MKOY.

5.4. ITepenaua HH(pOpMaIuK TpeTheii CTOPOHE BO3MOIKHA
TOJIBKO IIPY MHCBMEHHOM COIJIACHH PabOTHUKOB.

VL. OTBercTBennocTs 32 Hapylienue HopmM,

PEryJIMpyrmux oﬁpaﬁoncy H 3alIUTY NEePCOHANbHBIX
AAHHBIX

6.1. PaGotaukn MKOY, sunoBHBIE B HapYIICHUH HOPM,
PETYJIMPYIOMUX 0Ty YeHTe, 00paboTky 1 3aIUTY
HICPCOHATIBHBIX TaHHBIX PaGOTHHKA, HECyT
AUCUUTIMHAPHY IO AIMHHUCTPATUBHYI0, IPAKIAHCKO-
HPaBOBYIO HIIM YIOJNIOBHYK) OTBETCTBEHHOCTE B
COOTBETCTBUU C (heepatbHbIMU 3aK0OHAMY.

6.2. Mupexkrop MKOYV 33 HapylIeHie HopM,
PETYJINPYIOIHX [OJTyYeHHe, 00paboTky u 3aIUTy
[ICPCOHAIBHBIX NaHHBIX padoTHHKa, Hecer
4AMHHUCTPATHBHYIO OTBETCTBEHHOCTE, COINIacHO CT. 5.27
1 5.39 Konekca o6 AIMUHHUCTPATUBHEIX
IpaBoOHAapymIeHusx Poccuiickoii Denepanuy, a Taxske
- BO3MEIIaeT paGoTHUKY YIIEpO, NPUYUHEHHEL]
HCIPaBOMEPHBIM HCIIOIB30BAHHEM UH(OpMaIuy,
COACPIKAIICH MTepCOHAIbHEIE JaHHBIE paOOTHHKA,



